Minutes of Annual Meeting
266
07 May 2013

Minutes of the Annual Meeting of Northrepps Parish Council
held on 07 May 2013 at 7.00 pm at Northrepps Village Hall

Present:

Vice Chairman Cllr. L. Fish
Cllr. H. Claxton, Cllr. S. Penlington, Cllr. J. Youngman
District Cllr Fitch Tillett (to item 7 incl)
Clerk Mrs Janet Warner
P.C. Cresswell & P.C. Kent

2 members of the public
1. Election of Chairman
      It was proposed by Cllr. Youngman, seconded by Cllr. Penlington and unanimously AGREED that Cllr. Mackay be elected Chairman.  In the absence of Cllr. Mackay, Cllr. Fish remained in the chair for item 2.
2. Election of Vice Chairman

      It was proposed by Cllr. Youngman, seconded by Cllr. Claxton and unanimously AGREED that Cllr Fish be elected Vice Chairman.  Cllr. Fish signed the Declaration of Acceptance of Office which was witnessed by the Clerk.  The Vice Chairman remained in the chair for the meeting. 
3. Minutes of the Parish Council Meeting held on 02 April 2013 

It was AGREED that the minutes of the Parish Council meeting held on 
02 April 2013 be APPROVED as a true record.  The minutes were signed by the Vice Chairman.  It was noted that representatives from NNDC will attend a future meeting of the Parish Council.
4.   Apologies for absence

Apologies for absence were accepted from Chairman Cllr. Mackay, Cllr. Callaghan, Cllr. Laws, Cllr. Reynolds and County Cllr. Northam.  It was noted that County Cllr. Northam hopes to attend alternate meetings of the Parish Council.
5.   Declarations of Interest
      Cllr. Claxton declared a personal interest in planning application PF/13/0322.
6.   Police


P.C. Cresswell read the police report (refer attached).
The police representatives left at 7.12pm
7.   District Council and County Council

District Cllr. Fitch Tillett made her report in respect of her work as a District Councillor (refer attached).  
Cherryridge Site - It was noted that the proposed number of affordable homes for the former Cherryridge site may have to be reduced to allow for a higher level of green energy to be incorporated.  It was also noted that a resident has raised concern in respect of the removal of asbestos from the site during demolition.  Enquiries have been made of the developer and NNDC to ensure that all guidelines are adhered to. 


NNDC Energy Box  - The Clerk advised that she had received the NNDC Energy Box.  It was AGREED to instruct the Clerk to contact Janet Payne to ask if the Energy Box could be kept at the Parish Church.
8.   Appointment of Representatives and Spokespersons

      It was AGREED to appoint the following representatives and spokespersons:
         Police Consultative Committee

Cllr Claxton


Village Hall Man. Committee

Cllr Miles


Footpaths, Highways and Lighting

Cllr Youngman


Planning

                                                                Cllr Reynolds


Community Health


Cllr Fish



Recreation Ground & Inspection of Play Equipment

Cllr Laws


School Governor


Cllr Mackay



Financial Matters & Internal Control Procedures

Cllr Callaghan



Environment


Cllr Penlington
      9.  Appointment of Internal Auditor
      It was AGREED to re-appoint Mr. Chris Pooley as Internal Auditor for the forthcoming year. 
10.  It was resolved that the meeting be closed for public participation
 No members of the public wished to speak.
The meeting re-opened.
 11. Planning Matters
      11.1  Planning Applications and Decisions
PF/13/0322 Erection of two polytunnel covers to provide aircraft storage at Northrepps Aerodrome, Winspurs Farm, Northrepps

Members AGREED to raise no objections if used only for storage but would object to any aircraft being work on especially at night causing noise and/or light pollution.

PF/13/0381 Erection of one and a half storey rear extension at Kerensa, School Lane, Northrepps

Members AGREED to raise no objections but ask that any windows overlooking the school playground are fitted with obscure glass.

PF/13/0449 Erection of single-storey side/rear extension at Hilltop, Norwich Road, Northrepps


    Members AGREED to raise no objections.

Planning Decisions from NNDC:
MNA2/10/1453 Non material amendment request to permit change of surfacing material of car parking spaces serving plots 17-25 at Railway Triangle Site. Norwich Road - Approve
PO/13/0117 Demolition of buildings and erection of up to 32 dwellings and conversion of frontage building to 2 dwellings at former Cherryridge Poultry Site - Permit
      11.2 Other Planning Matters - There were no other matters to report.
12.  Highways & Transportation
       12.1 Norwich Road Bus Stop 

               The Clerk will contact the NCC Highways for an update.
       12.2 Norwich Road 30mph 

               It was noted that the public consultation period ends on 21 May 2013.

       12.3 Crossdale Street Speed Limit

    The Clerk will contact NCC Highways for an update.

       12.4 Public Rights of Way
               There was no update to report.

       12.5 Grit Bins
               The Clerk is still awaiting advices from NCC Highways in respect of the sites for the grit bins.

       12.6 Other Highway Matters
               The Clerk advised that the due to the building works, the drains/gullies on Norwich Road are yet to be cleaned.  This will be requested to be done by the Highway Rangers during the week commencing 10 June 2013. 


The Clerk still awaits an update in respect of the Norwich Road footpath.

13. Finance

 13.1 Payments to be issued
        The following accounts were APPROVED for payment:
Payments for approval at May meeting

DD

Eon – Street Light Elec April


£    42.42

101529
Secret Gardens – April




£    91.85

101530
CRP Accountancy - Internal Audit



£  135.00

101531
T T Jones – St Light Maint April/May/June

£  301.39

101532
Came & Co – Insurance




£  756.63

101533
Mrs J Warner – Clerks Salary & Expenses April

£  216.20

101534
Norfolk Pension Fund – Pension April


£    65.07

Receipts:
Precept







£ 7227.00

Financial Statement:

Unreconciled balances @ 26 April 2013
Community Account






£  8609.49

Business Saver A/C






£  4747.40 

Business Saver A/C






£  6277.94

Nationwide B/Soc






£    123.36











£19758.19

It was also AGREED to approve a payment for compost/plants for the area around the village sign.  It was noted that members do not have the power individually to authorise work unless formally delegated to do so by council.
      13.2 Summary of Accounts for year ended 31/03/2013 (refer attached)
Members were in receipt of the audited Summary of Accounts which were APPROVED and signed by the Vice Chair and the Clerk as RFO.
      13.3 Report from Internal Auditor  (refer attached)
              Members received the report from the Internal Auditor for the year ended 31/03/13.
      13.4 Annual Return & Governance Statement for year ended 31/03/13 (refer attached)


Members were in receipt of the Accounting Statement for the year ended 31/03/2013 which was APPROVED and signed by the Vice Chair and the Clerk as Responsible Finance Officer.


The Clerk read the Annual Governance Statement to which members AGREED their response.  It was signed by the Vice Chair and the Clerk.
      13.5 Review of Standing Orders & Financial Regulations

Members were in receipt of the current Financial Regulations.  It was AGREED to make no changes.  

Members were in receipt of the current Standing Orders.  It was AGREED to make no changes. It was noted that the Standing Order relating to the Code of Conduct will be updated once the revised model wording is received from SLCC/NALC.
      13.6 Review of Internal Control Procedures


It was noted that due to personal circumstances Cllr. Reynolds had not been able to meet as planned with the Clerk to review the Internal Control Procedures.  However the Internal Auditor had reported no problems with procedures.  The Clerk will arrange another meeting with Cllr. Reynolds. 
       13.7 Clerk’s Salary Increment

It was noted that the Clerk’s contract of employment allowed for an annual increment until spinal point 25 (+1 for Cilca) is reached.  Thus it was AGREED that the Clerk’s salary be increased to spinal point 26 with effect from 01 April 2013.  The Clerk advised that she had not had a staff appraisal during her employment at Northrepps Parish Council.  It was AGREED that the Vice Chairman would contact the Chairman to arrange this.
14.  Playing Field & Allotments
    14.1 Maintenance Contract

Members were in receipt of draft notes.  It was AGREED to carry this forward to the next meeting in order that the Chairman and Cllr. Laws could be involved in the discussion.
    14.2 Maintenance of Playing Field
               It was noted that the contractor is progressing several works as agreed at the last meeting.  

It was AGREED to ask the contractor to cut back the shrubs behind the notice board and bench.


It was noted that the volunteers had planted up the area near the Village Sign.  It was AGREED to ask the volunteers to attend to the barrel planters and renew the plants as necessary.  It was noted that a budget needs to be set for the volunteers.  
       14.3 Molehills

The contractor is dealing with the mole hills and is ordering topsoil to fill the runs.  The Clerk advised that the contractor has raised concern that NORSE have marked out the running track for the school but the weed killer in the paint mix has killed the grass.  The bare soil attracts worms and then moles and thus mole runs appear along the track.  It was noted that there is no record of a contract with the school.  It was AGREED to carry this forward to the next agenda and speak to the new head teacher in September.
       14.4 Tree Inspection

The report is still awaited.
       14.5 Allotments

There was nothing to report.

       14.6 Other Matters (for information only)

There were no other matters to report.
15.  Other Works
       15.1 Crossdale Street Bus Shelter
               It was noted that Allison Harvey has met with Terrie Clift and will submit an estimate for consideration by council.
       15.2 Litter Bin
               The Clerk was instructed to order a replacement litter bin from Glasdons to be sited in the same location of the previous bin.  The Clerk was further instructed to ask the contractor to install the bin.  The Clerk voiced her concerns in respect of the installation and emptying of the bin but members AGREED that they would take responsibility for this.
 16.  Correspondence
16.1 Correspondence received since 03 April 2013 (list circulated with agenda)
Norfolk ALC
Weekly updates

N Lamb MP
Hospital Transport Schemes

DCLG


Coastal Communities Fund

Active Norfolk
Newsletter

Env. Agency
Summary of proposed work

NNDC


Launch of Big Society Fund 2013

Various other leaflets and brochures

16.2  Correspondence received since 29 April 2013

      NALC

Weekly update

All of the above-mentioned correspondence was noted unless stated otherwise.
17. To receive items to be included on the next agenda and to consider any other business (for information only)

There were no other matters to report.
18. To note the date of the next meeting: 04 June 2013 at 7pm
19. RESOLUTION UNDER THE PUBLIC BODIES (ADMISSION TO MEETINGS ACT 1960) TO EXCLUDE MEMBERS OF THE PUBLIC

       It was AGREED that in view of the nature of the matters to be discussed that the public and press be excluded from the meeting.

20.  Commemorative Bench

Members were in receipt of quotations for a commemorative bench.  Following discussion it was AGREED to instruct the Clerk to order a 1.5m semi-circular tree bench from Teak Warehouse (£258.27).  It was AGREED to accept a quotation from the contractor for installation of the bench (£120).

Cllr. Youngman will remove the brass plaque from the current bench and install the bench at the playing field.  The new bench will be delivered to Cllr. Youngman.
21.  Parish Partnership Funding


Quotations for LED Lighting and a Vehicle Activated Sign were considered.  Members were also in receipt of projected savings on energy costs.  

LED Street Lights - Following discussion, it was AGREED, subject to 75% funding from the Parish Partnership Scheme, to accept the quotation from TT Jones for the installation of 20 x Urbis Axia 16 LED Lanterns with 50% dimming after midnight.
Vehicle Activated Sign - It was AGREED to instruct the Clerk to contact T T Jones to ask if they could supply a Vehicle Activated Sign.  If not available from T T Jones, the quotation from Westcotec is to be accepted.  This is subject to 75% funding from the Parish Partnership Scheme.

The total cost of the two projects (including vat) is £12006, thus a funding application for £9004.50 is to be submitted.
There being no further business, the Vice Chairman closed the meeting at 9.05pm.
Signed …………………………………        Dated  ………………………………………
